Policy: AD-05-04

Policy Title: Vehicle Parking Policy

Policy Purpose: Set guidelines for City Services Center Parking
Implementation Date: (7/20/2003

Revision Date: 9/24/2008

CITY OF WESTFIELD
CITY SERVICES CENTER
VEHICLE PARKING POLICY

This policy is being created with the intention to assign designated parking locations at the
City Services Center Campus, for associates employed within following City Departments:
the City Administration, (CA), Community Development (CD), Information Technology (IT),
Parks (P), Public Works (PW). Due to limited parking facilities at the City Services Center
Campus and the numerous amount of visitor and employee vehicles and equipment used, it is
necessary to employ a parking policy. Therefore, the following designations shall be adhered
to by all department personnel and associates that are employed at the City Services Center
Campus.

I.

Westfield personnel and associates for the City Administration, PW Administration
Office, GIS Division, Engineering Division, Fiber Division, PW Supervisors, 1&C
Division and Parks Department shall be assigned to park in parking lot “A” as
described in Appendix “A”. Those assigned to parking lot “A” shall provide the most
accessible parking spaces closest to the Administration Office for visitors, the
handicap accessible parking space, and the employee of the month parking space.

Westfield personnel and associates for the PW Water, Wastewater, and Street
Divisions shall be assigned to park in parking lot “B” as described in Appendix “A”.
Additionally, the Community Development Municipal Vehicles are assigned to park
in parking lot “B”.

Westfield personnel and associates for the Community Development Department, PW
Customer Service Division, Information Technology Department, and those assigned
associates in the PW GIS and ID/C Divistons as described in Appendix “B” shall be
assigned to park in parking lot “D” as described in Appendix “A”. Those assigned to
parking lot “D” shall provide the most accessible parking spaces closest to the
Administration Office for visitors, the handicap accessible parking space, and the
employee of the month (Going the Extra Mile - GEM) parking space.

All department vehicles using parking lot “A” during normal business hours shall use
discretion and limit their parking time. Parking is permitted during lunch hours as
long as this privilege is not abused or excessive.

Parking Lot “C” is reserved for customers and visitors to the City Services Center
Campus.



6. Appendix “A” designates the City Services Center Campus Parking Lot
locations.

7. Appendix “B” designates the parking lot assignments for City Department

associates and personnel.
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Bruce A. Hauk Kurt J Wanninger
Deputy Mayor Director
City of Westfield Westfield Public Works
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Diyector Director
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APPENDIX “A”

44 parking spaces
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APPENDIX “B”
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